
Rappels sur la lettre mensuelle d’informations : Cette lettre comporte des tableaux compilant (i) des conférences internationales et des réunions 
techniques organisées par l’AIEA et potentiellement d’intérêt pour les industriels français (autres que celles déjà identifiées lors des réunions de 
coordination menées par le Service du Gouverneur : CEA-DRI), (ii) les besoins de l’AIEA en experts mis gratuitement à sa disposition par les Etats 
membres (salaires et charges pris en charge par l’employeur), (iii) des appels d’offres commerciaux lancés par l’AIEA dans le cadre de l’United 
Nations Global Marketplace et (iv) des postes vacants stratégiques. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Outre les ateliers et réunions techniques déjà identifiés d’intérêts (lors des réunions de coordination 
menées par le Service du Gouverneur) pour les industriels français, on pourra noter les événements 
suivants qui seront organisés par le Secrétariat de l’AIEA, à Vienne, au cours du mois de mars 2016: 

 La rencontre « Meeting of the International Nuclear Safety Group » (J5-TM-52259), du 4 au 6 avril ; 

 La rencontre « 39th Meeting of the Commission on Safety Standards” (J5-TM-52819), du 4 au 8 
avril ; 

 L’atelier « Workshop on Safety Reassessment for Nuclear Fuel Cycle Facilities following the 
Feedback from the Accident at the Fukushima Daiichi Nuclear Power Plant (J7-TR-52537 ), du 7 au 8 
avril ; 

 La conference international “International Conference on Effective Nuclear Regulatory” Systems: 
Sustaining Improvements Globally” (J5-CN-236) du 11 au 15 avril ; 

 La réunion technique “20th Meeting of the Technical Working Group on Advanced Technologies for 
Light Water Reactors” (I3-TM-51649) du 12 au 14 avril ;  

 La reunion technique “16th Meeting of the Technical Working Group on Advanced Technologies for 
Heavy Water Reactors” (I3-TM-51663), du 12 au 14 avril ; 

 Le Forum “INPRO Dialogue Forum on Generation IV Nuclear Energy Systems” (I4-TM-52257) du 13 
au 15 avril ; 

 La Réunion Technique “Technical Meeting of the Underground Research Facilities Network for 
Geological Disposal on the Roadmap for the Development of a Geological Disposal Programme (T2-
TM-52988), du 18 au 22 avril ; 

 La réunion Technique “Training Workshop on the Back End of the Research Reactor Fuel Cycle and 
on Spent Fuel Management (T3-TR-52552), du 18 au 22 avril ; 

 Le Comité Scientifique “18th Meeting of the Standing Advisory Group on Nuclear Applications (B2-
TM-52659), du 25 au 29 avril ; 

 La rencontre annuelle “Annual Meeting of the International Radioactive Waste Technical 
Committee” (T2-TM-51856  ), du 26 au 29 avril.  

 
On notera qu’il y a toujours de nombreuses offres d’emploi qui sont publiées par l’Agence.  
Enfin, quelques appels d’offre, émis par l’Agence, sont présentés mais délicats à traiter du fait de la 
périodicité mensuelle de cette lettre, alors que les délais de réponse demandés sont de quelques semaines 
seulement. 
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Conférence Objectif Date Lieu Responsable AIEA 
Date limite 
d’enregistrement 

International Conference on 
Effective Nuclear Regulatory 

Systems: Sustaining 
Improvements Globally 

 

The objective of this conference is to review and assess ways of further improving 
the effectiveness of regulatory systems for nuclear facilities and activities for both 
nuclear safety and nuclear security. The action items in the summary presented by 
the President of the conference held in 2013 in Ottawa, the lessons of the Fukushima 
Daiichi accident, the discussions at other international conferences and at 
international experts’ meetings conducted within the framework of the IAEA Action 
Plan on Nuclear Safety, as well as the CNS and the principles outlined in the Vienna 
Declaration on Nuclear Safety, will continue to have a significant impact on 
regulatory systems. All the aforementioned need to be taken into account to sustain 
improvements to regulatory systems. 
Topical Issue No. 1: Regulatory Lessons Learned and Actions Taken 
Topical Issue No. 2: Challenges in Regulating Nuclear Installations 
Topical Issue No. 3: Challenges in Regulating Radiation Sources and Radioactive 
Waste 
Topical Issue No. 4: Strengthening International Cooperation  
Topical Issue No. 5: Strengthening Regulatory Competence 

11 – 15 

April 2016 

 

 

 

Vienna, 

Austria

  

Scientific Secretariat: 
 
Mr Shahid Mallick 
Head, Programme and Policy Unit 
Safety and Security Coordination 
Section 
Department of Nuclear Safety and 
Security 
Tel.: +43 1 2600 25673 
Fax: +43 1 2600 7 
 
Mr Lingquan Guo 
Head, Knowledge Networks Unit 
Safety and Security Coordination 
Section 
Department of Nuclear Safety and 
Security 
Tel.: +43 1 2600 26429 
Fax: +43 1 2600 7 
 
Email address of the scientific 
secretariat: RegConf2016@iaea.org 

Notification of 
acceptance of paper: 
16 November 2015 
Electronic submission 
of contributed paper: 
18 January 2016 

International Conference on 
Advancing the Global 

Implementation of 
Decommissioning and 

Environmental Remediation 
Programmes 

 

The conference will share and review challenges, achievements and lessons learned 
related to the decommissioning and environmental remediation programmes that 
have been implemented during the past decade. Key goals will include raising 
awareness of the importance of addressing the legacies from past activities, 
identifying current priority needs and providing recommendations on the strategies 
and approaches that can enable and enhance safe, secure and cost-effective 
implementation of national and international programmes during the next one to 
two decades. 
• National policies and strategies to enable and enhance decommissioning and 
environmental remediation 
• Regulatory framework and standards for decommissioning and environmental 
remediation 
• Decision-making process: societal and stakeholder involvement during the life 
cycle of decommissioning and environmental remediation projects 
• Technical and technological aspects of decommissioning and environmental 
remediation (involving parallel sessions for decommissioning and environmental 
remediation) 
• Project management and supply chain considerations 
• Optimizing waste and materials management in decommissioning and 
environmental remediation 
• International cooperation 

23–27 

May 2016 

 

 

 

Madrid, 

Spain 

Scientific Secretaries:  
Mr Patrick O’Sullivan 
Division of Nuclear Fuel Cycle and 
Waste Technology 
Department of Nuclear Energy 
Tel.: +43 1 2600 22660  
Mr Horst Monken-Fernandes 
Division of Nuclear Fuel Cycle and 
Waste Technology 
Department of Nuclear Energy 
Tel.: +43 1 2600 24673  
Mr Vladan Ljubenov 
Division of Radiation, Transport and 
Waste Safety 
Department of Nuclear Safety and 
Security 
Tel.: +43 1 2600 22553  
Joint email address: 
Decommissioning-and-
Environmental-Remediation-
2016@iaea.org 

Submission of Form B 
and abstract: 16 
November 2015 
 
Submission of Form 
C: 16 November 
2015 
 
Notification of 
acceptance of 
synopsis: 31 
December 2015  

III.  Conférences  internationales de l’AIEA 
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Conférence Objectif Date Lieu Responsable AIEA 
Date limite 
d’enregistrement 

International Conference on 

Integrated Medical Imaging in 

Cardiovascular Diseases 

(IMIC 2016) 

 

Medical imaging, including molecular nuclear medicine, is extremely important in 
that it offers strategic advantages in both diagnostic and therapeutic decision-
making. It provides invaluable inputs for different stages of CVD management, 
including diagnosis, staging, treatment, prognosis and follow-up. Medical imaging 
includes techniques such as single photon emission computed tomography (SPECT), 
positron emission tomography (PET), echocardiography, computed tomography (CT) 
and magnetic resonance imaging (MRI). These techniques represent very useful tools 
to understand the pathology of individual patients in detail and can therefore serve 
to facilitate specifically tailored clinical management. Each imaging modality has its 
advantages and limitations which need to be understood properly by health care 
professionals dealing with CVDs. Given their high usefulness, integrating these 
techniques into the health care systems of Member States can provide an invaluable 
contribution to improving CVD management. Many Member States are already 
actively using, have recently implemented or are planning to acquire the relevant 
medical imaging techniques. 
Capacity building is at the core of IAEA activities, with the ultimate goal in the area of 
human health being to strengthen the human and technical expertise of Member 
States to address health challenges in a sustainable and self-resilient manner. The 
IAEA has been applying many approaches for capacity building in Member States to 
allow them to optimally utilize medical imaging technologies. These approaches 
include training courses, fellowships, expert missions and conferences, to name a 
few. 

10 - 14 

October 

2016 

 

Vienna, 

Austria 

Ms Diana Paez 
Nuclear Medicine and Diagnostic 
Imaging Section 
Division of Human Health 
Department of Nuclear Sciences and 
Applications 
Tel.: +43 1 2600 21670 
Email: D.Paez@iaea.org 
 
Mr Ravi Kashyap 
Nuclear Medicine and Diagnostic 
Imaging Section 
Division of Human Health 
Department of Nuclear Sciences and 
Applications 
Tel.: +43 1 2600 21676 
Email: R.Kashyap@iaea.org 
 
Mr Joao Alberto Osso Junior 
Radioisotope Products and Radiation 
Technology Section 
Division of Physical and Chemical 
Sciences 
Department of Nuclear Sciences and 
Applications 
Tel.: +43 1 2600 21748 
Email: J.A.Osso-Junior@iaea.org 

Submission of Form 
B and abstract: 31 
March 2016 
 
Submission of Form 
C: 31 March 2016 
 
Notification of 
acceptance of 
abstracts: mid-May 
2016 

26th IAEA Fusion Energy 
Conference 

 

With a number of next-step fusion devices currently being implemented — such as 
the International Thermonuclear Experimental Reactor (ITER) in Cadarache, France, 
and the National Ignition Facility (NIF) in Livermore, United States of America — and 
in view of the concomitant need to demonstrate the technological feasibility of 
fusion power plants as well as the economic viability of this method of energy 
production, the fusion community is now facing new challenges. The way these 
challenges are addressed will dictate research orientations in the present and 
coming decades. 
The scientific scope of FEC 2016 is, therefore, intended to reflect the priorities of this 
new era in fusion energy research. The conference aims to serve as a platform for 
sharing the results of research and development efforts in both national and 
international fusion experiments that have been shaped by these new priorities, and 
to thereby help in pinpointing worldwide advances in fusion theory, experiments, 
technology, engineering, safety and socio-economics. Furthermore, the conference 
will also set these results against the backdrop of the requirements for a net energy 
producing fusion device and a fusion power plant in general, and will thus help in 
defining the way forward. 

17–22 

October 

2016 

Kyoto 

JAPAN 

 
Mr Ralf Kaiser 
Division of Physical and Chemical 
Sciences 
Department of Nuclear Sciences and 
Applications 
Tel.: +43 1 2600 21756  
 
Ms Sehila M. González de Vicente 
Division of Physical and Chemical 
Sciences 
Department of Nuclear Sciences and 
Applications 
Tel.: +43 1 2600 21753 

14 February and 13 
March 2016.  
Participation Form 
(Form A) 
Form for Submission 
of a Paper (Form B) 
These forms must be 
received by the IAEA 
no later than 1 April 
2016. 
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Third International 
Conference on Nuclear 

Knowledge Management – 
Challenges and Approaches 

 
 

Conference 

ID: 50805  (CN-241) 

Through the presentation and discussion of issues and solutions related to building, 
collecting, transferring, sharing, maintaining, preserving and utilizing knowledge, the 
conference will aim to improve awareness of the importance of knowledge 
management (KM) in the nuclear sector. Member States will have the opportunity to 
strengthen their capabilities in this area by learning from the experiences of other 
Member States and other stakeholders. 
This conference is a follow-up to the first and second international conferences 
organized by the International Atomic Energy Agency (IAEA) on nuclear knowledge 
management, held in 2004 in Saclay, France, and in 2007 in Vienna, Austria, 
respectively. It also builds on the outcomes of the IAEA-organized international 
conferences on human resource development held in 2010 in Abu Dhabi, United 
Arab Emirates, and in 2014 in Vienna, Austria 
The conference will consist of both plenary and parallel sessions, blending high-level, 
keynote sessions (which will address strategic and cross-cutting aspects of KM) with 
more practical sessions (which will include experience sharing through case studies 
of practices in, and approaches to, KM systems and techniques). The event will 
feature exhibitions, forums and panels, as well as tutorials and workshops. Computer 
and display technology will be deployed to support interactive poster sessions and 
communication platforms. Access to, and dissemination of, conference materials will 
be facilitated through a conference web page. Hospitality events and evening social 
events are also planned for participants and their partners. 
The scope of the conference will be articulated through thematic tracks, exploring 
both cross-cutting aspects of nuclear KM and elements that are more prominent in, 
and specific to, distinct applications of nuclear power and technology. The planned 
thematic tracks are described below in terms of pertinent topics and interested 
stakeholders. 

7–11 

November 

2016 

 

 

 

Vienna, 

Austria

  

Scientific Secretaries:  
 
Mr John de Grosbois 
Nuclear Knowledge Management 
Section  
Department of Nuclear Energy 
Tel.: +43 1 2600 22883 
Email: NKM-Conference@iaea.org  
 
Ms Maria Elena Urso 
Nuclear Knowledge Management 
Section  
Department of Nuclear Energy 
Tel.: +43 1 2600 26579 
Email: NKM-Conference@iaea.org  
 
Administration and organization: 
Ms Karen Morrison 
Conference Services Section 
Division of Conference and 
Document Services 
Department of Management 
IAEA-CN-241 
Tel.: +43 1 2600 21317 
Email: K.Morrison@iaea.org  

Submission of Form B 
and papers: 
28 February 2016 
 
Submission of Form 
C:  
28 February 2016 
 
Notification of 
acceptance of 
papers:  
Mid-May 2016 

International Conference on 

the Safety of Radioactive 

Waste Management  

Conference ID: 50807  (CN-

242) 

- 21-25 

November 

2016 

À 

définir 

- - 
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Conférence Objectif Date Lieu Responsable AIEA 
Date limite 
d’enregistrement 

International Conference on 
Nuclear Security: 

Commitments and Actions 

Conference 

ID: 50809  (CN-244 

Following the successful International Conference on Nuclear Security: Enhancing 
Global Efforts held in Vienna, Austria, in July 2013, the International Atomic 
Energy Agency (IAEA) is organizing a second conference in this area — the 
International Conference on Nuclear Security: Commitments and Actions — at its 
Headquarters in Vienna, Austria, from 5 to 9 December 2016. The 2013 
conference attracted more than 1300 registered participants from 125 Member 
States, 34 of which were represented at ministerial level, and 21 
intergovernmental and non-governmental organizations. The 2016 conference is 
expected to engender an even greater level of interest. 
The conference is being convened to discuss the national and international 
community’s experiences and achievements to date in strengthening nuclear 
security; to enhance understanding of current approaches to nuclear security 
worldwide; to identify trends; and to provide an inclusive forum at which 
ministers, policymakers, senior officials and nuclear security experts can formulate 
and exchange views on future directions and priorities for nuclear security and 
how these may evolve. 
The conference will be the ideal forum to: 
• Raise awareness of nuclear security; 
• Review the current status of nuclear security efforts and existing 
approaches, emerging trends and areas that may still need to be addressed; 
• Consider the medium and long term objectives and priorities for nuclear 
security and how current approaches may evolve to address these and to meet 
future challenges; 
• Promote universalization of the key international legal instruments for 
nuclear security; 
• Promote international nuclear security guidance and its use by States; 
• Review technological developments in nuclear security; 
• Promote sharing of information and good practices in nuclear security, 
with due regard to the protection of sensitive information; 
• Promote stronger nuclear security culture; 
• Support capacity building to help sustain national nuclear security 
regimes; 
• Encourage diverse participation in such conferences, including increased 
representation of women, early career professionals and individuals from 
developing countries; and 
• Reaffirm and support the central role of the IAEA in strengthening the 
nuclear security framework globally and leading the coordination of international 
activities in the field of nuclear security, whilst avoiding duplication and overlap. 

5-9 

December 

2016 

 

Vienna, 

Austria

   

Mr Khammar Mrabit 
Director 
Division of Nuclear Security 
Department of Nuclear Safety and 
Security 
Tel.: +43 1 2600 26630 
 
Ms Rhonda Evans 
Senior Nuclear Security Officer 
Office of the Director 
Division of Nuclear Security 
Department of Nuclear Safety and 
Security 
Tel.: +43 1 2600 21837 
 
Email address of the Scientific 
Secretariat: 
NuclearSecurity2016@iaea.org  

Electronic submission 
of synopsis, including 
submission of Forms 
A and B, through 
official channels:  
13 May 2016 
 
Submission of Grant 
Application Form 
(Form C) and 
Participation Form 
(Form A) through 
official channels:  
13 May 2016 
 
Notification of 
acceptance of paper: 
29 July 2016 
 
Electronic submission 
of full paper (10 
pages max.):  
31 October 2016 

 : Pour les inscriptions à ces conférences internationales, consulter les liens dédiés (dans la première colonne). Pour plus d’annonces de conférences, consulter le site de l’AIEA au lien 
suivant : http://www-pub.iaea.org/iaeameetings/. 
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Position Département Division Section/groupe Grade Durée du contrat Lieu 

Senior Physical and Technical Security 
Specialist 

Management (MT) O/DDG-MT  P4 18 mois VIC 

Application Security Engineer Management (MT) MTIT Business Solutions Section (BSS) P3 1 à 2 ans VIC 

IT Systems Engineer Management (MT) MTIT Infrastructure Services Section (ISS) P3 1 à 2 ans VIC 

Senior Nuclear Engineer Nuclear Energy (NE) NENP Groupe des Infrastructures intégrées (INIG) 
P4 or 
P5 

3 ans VIC 

Nuclear Engineer Nuclear Energy (NE) NENP Projet international INPRO 
P4 or 
P5 

3 ans VIC 

Environmental Remediation Specialist Nuclear Energy (NE) NEFW Waste and Technology Section (WTS)   VIC 

Energy Analyst Nuclear Energy (NE) O/DDG-NE    VIC 

Knowledge Management Specialist Nuclear Energy (NE) O/DDG-NE Nuclear Knowledge Management Section (NKM) P4 
1 an (extension 
possible) 

VIC 

Senior Safety Officer Nuclear security and safety (NS) NSNI Regulatory Activities Section (RAS) P5  VIC 

Senior Safety Officer Nuclear security and safety (NS) NSNI Safety Assessment Section (SAS) P5  VIC 

Senior Safety Officer Nuclear security and safety (NS) NSNI Research Reactor Safety Section (RRSS) P5  VIC 

Safety Officer Nuclear security and safety (NS) NSNI International Seismic Safety Center (ISSC) P4  VIC 

Radition Safety Specialist Nuclear security and safety (NS) NSRW Radiation Safety and Monitoring Section (RSM) P4  VIC 

Radition Safety Specialist Nuclear security and safety (NS) NSRW 
Regulatory Infrastructure and Transport Safety 
Section (RIT) 

P4  VIC 

 

  

IV.  Besoins prévisionnels d’experts à titre gracieux (Cost Free Experts) à l’AIEA ( 2013 – 2015) 

http://www.delegfrance-onu-vienne.org/
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Référence Intitulé du poste Descriptif/Rôle Département Grade Contrat 
Date limite de 
candidature 

TAL-NS20160217-
001 

Training Exercises 
Consultant – Incident 

and Emergency 
Centre -  

The consultant will provide input into the preparation, conduct and 
evaluation of training exercises with Member States, which are run 
under the Convention on Early Notification of a Nuclear Accident 
and Convention on Assistance in the Case of a Nuclear Accident or 
Radiological Emergency (ConvEx exercises), to include provision of 
technical inputs into scenarios; development of exercise manuals 
and guides, assessment checklists, and associated materials;  
evaluation of exercises and preparation of exercise reports. The 
consultant will also provide support in the preparation, conduct and 
evaluation of exercises within the IAEA's Incident and Emergency 
System. 
Functions / Key Results Expected 

 Develop exercise specifications, including objectives, scope 
and constraints; exercise scenarios and exercise data for 
ConvEx exercises. 

 Develop guides for players, guides for controllers and 
evaluators and associated materials for the ConvEx 
exercises. 

 Develop exercise reports after the conduct of ConvEx 
exercises. 

 Develop inputs into the exercises within the IAEA's Incident 
and Emergency System. 

Department of Nuclear 
Safety and Security (NS) 
Incident and Emergency 

Centre (IEC) 

- 

Duration in 
Months: 6 

Contract Type: 
Special Service 
Agreement - 

SSA 

Closing Date: 
2016-03-16, 
11:59:00 PM 

 

 

 
  

V. Offres de consultances à l’AIEA 

http://www.delegfrance-onu-vienne.org/
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=TAL-NS20160217-001
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=TAL-NS20160217-001
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Référence Intitulé du poste Descriptif/Rôle Département Grade Contrat 
Date limite 

de 
candidature 

2016/0175 
(002604) 

Executive Assistant Correspondence and Records Management 

 Receive, review and screen all incoming correspondence and documents, perform 
preliminary checks for accuracy and completeness, and ensure that correspondence is 
routed to the appropriate officer or area for action and/or information, retaining 
items which require the Director's attention, attaching information as needed and 
maintaining a follow-up system. 

 Compile the Liaison Office's responses and reports according to corporate 
communication guidelines and ensure adherence to deadlines; draft standard and 
non-routine correspondence, prepare meeting minutes and type reports and 
documents as required. 

 Ensure the Liaison Office's records of all media are maintained, stored and accessible 
according to corporate standards. As the Records Office Coordinator (ROC), assign and 
coordinate Records Office responsibilities, identify and recommend to ARMS (Archives 
and Records Management Section) process improvements relating to correspondence 
and records management, liaise with ARMS staff on records management issues, 
provide information to colleagues on records management standards and practices, 
facilitate electronic and paper file transfers and retrievals, and monitor records 
management exit procedures. 

 Identify and recommend related process improvements, utilizing central services and 
technology. 

Meetings and logistics 

 Coordinate activities and travel — provide logistical support for the Director's 
activities, such as making travel arrangements, scheduling appointments and meetings 
and assembling background material required for the above activities. 

 Review travel requests for accuracy and forwarding to the Administrative Assistant. 
Prepare quarterly travel plans. 

Administrative activities 

 Maintain the Time, Attendance and Leave Management System (TALMS) for the 
Liaison Office and manage overall administration of the Director's office 
(procurement, supplies, equipment, and furniture requests). 

 Maintain, update and monitor some of the Liaison Office's costs, such as printing, 
translation and publications requests. 

 Administer the office space arrangements of the Liaison Office and maintain 
awareness of secure areas. 

 Provide guidance, instruction, and support to other General Service staff throughout 
the Liaison Office, and coordinate such assignments as office coverage. 

 Provide required support and/or backup to staff in executive offices. 

 Provide backup to the Administrative Assistant. 

Director 
General's 
Office for 
Coordination 
(DGOC) 
Liaison Office 
New York 

G5 Duration in 
Months: 36 
Contract 
Type: Fixed 
Term - 
Regular 

Closing 
Date: 2016-
04-03, 
11:59:00 
PM 
 

  

VI. Postes vacants à l’AIEA 

http://www.delegfrance-onu-vienne.org/
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=2016/0175%20(002604)
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=2016/0175%20(002604)
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Référence Intitulé du poste Descriptif/Rôle Département Grade Contrat 
Date limite 

de 
candidature 

2016/0176 
(004161) 

Multimedia Electronics 
Assistant (OPIC) 

Film IAEA activities and edit the resulting video products. 
Oversee and coordinate multimedia archives and review and respond to requests from 
broadcasters for video material. Convert videos into appropriate technical formats and distribute 
the footage. 
Operate the studio, including during live TV broadcasts; record video statements by senior IAEA 
staff and deliver the recording in the format required to the end-user. 
Ensure all machines and connections are fully operational in the two studios, including organizing 
repairs or removal where necessary and suggesting updates and upgrades. 
Coordinate OPIC’s video-streaming service of press conferences for world-wide online audiences. 
Track usage of video products and streaming services and prepare monthly and annual statistical 
reports. 
Coordinate the production of subtitled OPIC films, involving liaising with IAEA’s translation 
services and the external technical contractor. 

Office for 
Public 
Information 
and 
Communication 
(OPIC) 
Media, 
Multimedia and 
Public Outreach 
Section 

G5 Duration in 
Months: 36 
Contract 
Type: Fixed 
Term - 
Regular 

Closing 
Date: 2016-
04-03, 
11:59:00 
PM 
 

2016/0180 
(020243) 

Integrated Soil Fertility 
Management Specialist 

 The Soil Scientist is: (1) a technical officer and research coordinator, ensuring the 
efficient and effective development, implementation and dissemination of research, 
training and scientific and technical knowledge, and assisting in the evaluation and 
implementation of technical cooperation projects for the IAEA and FAO in the area of 
soil and water management practices for improving soil fertility and nutrient use 
efficiency; (2) a technical expert, planning and conducting technical meetings and 
project review missions, and; (3) a facilitator, working with Member States to meet 
their national and regional agricultural development objectives. 

Department of 
Nuclear 
Sciences and 
Applications 
Joint FAO/IAEA 
Division of 
Nuclear 
Techniques in 
Food and 
Agriculture 
Soil and Water 
Management 
and Crop 
Nutrition 
Section 

P4 Duration in 
Months: 36 
Contract 
Type: Fixed 
Term - 
Regular 
 

Closing 
Date: 2016-
04-22, 
11:59:00 
PM 
 

2016/0192 
(127729) 

Associate Communication 
Officer (NE) 

Draft written outreach materials, such as newsletters, brochures, documents for the Policy-
Making Organs, speeches, reports and articles with a content and style appropriate to the 
audience, venue and message. 
• Recommend and use other communication material and methods, by creating/maintaining a 
photo database, using/producing short, topical videos, as well as using social media applications, 
in close cooperation with OPIC. 
• Monitor compliance with web content and style guides throughout the Department. 

Department of 
Nuclear Energy 
 

P2 Duration in 
Months: 36 
Contract 
Type: Fixed 
Term - 
Regular 

Closing 
Date: 2016-
04-05, 
11:59:00 
PM 
 

  

http://www.delegfrance-onu-vienne.org/
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=2016/0176%20(004161)
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=2016/0176%20(004161)
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=2016/0180%20(020243)
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=2016/0180%20(020243)
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=2016/0192%20(127729)
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=2016/0192%20(127729)
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Référence Intitulé du poste Descriptif/Rôle Département Grade Contrat 
Date limite 

de 
candidature 

2016/0174 
(020206) 

Team Assistant Correspondence and Records Management 

 Draft standard correspondence according to corporate communication guidelines. 
Format letters, reports, technical documents, manuscripts, newsletters and other 
material in accordance with standard operating procedures. On the basis of general 
instructions, search office files and records and select information for use by the 
supervisor(s) in preparing correspondence, reports, project or programme plans. 

 Prepare graphs, charts and other visual aids for use by the supervisor(s) or experts in 
seminars, meetings, workshops and presentations. May prepare and format 
documents for Internet publication. 

 Responsible for the work unit's Records Office in terms of: maintaining file lists, finding 
aids, paper and electronic files according to corporate standards, liaising with ARMS 
(Archives and Records Management Section) staff on records management issues, 
providing information to colleagues on records management standards and practices, 
facilitating paper file transfers and retrievals, and ensuring the proper handling of 
records of separating staff members. 

Meetings and logistics 

 Make arrangements for internal/external meetings, seminars and other events. This 
may require such activities as the implementation of logistics, preparation of invitation 
letters and the typing, compilation and distribution of working documents and other 
material. Take and prepare minutes and/or notes of internal meetings. 

 Make travel and hotel arrangements, prepare travel authorizations/claims for the 
supervisor(s) and/or participants and compile, calculate and prepare cost estimates. 

Administrative activities 

 Input, retrieve and assemble information into/from databases using commercial or 
IAEA specific software applications. 

 May calculate and prepare standard limited components of the programme and 
budget (e.g. printing requirements, consultancies) and the financial plan for the 
Unit/Section and may keep track of the financial budget/expenditure of the 
Unit/Section. 

 Update and maintain information databases, such as mailing lists, document tracking 
systems and management reporting systems on the status and completion of work 
plans. 

 On behalf of the supervisor, may distribute work among the other support staff of the 
Section, explaining work methods, assisting with routine problems and checking work 
in progress to ensure compliance with administrative rules and regulations. 

 Provide required support and/or backup to staff in executive offices. 
 

Department of 
Nuclear Safety 
and Security 
(NS) 
 Division of 
Radiation, 

Transport and 
Waste Safety 
(NSRW) 
Radiation 
Safety and 
Monitoring 
Section 

G4 Duration in 
Months: 36 
Contract 
Type: Fixed 
Term - 
Regular 

Closing 
Date: 2016-
04-05, 
11:59:00 
PM 
 

  

http://www.delegfrance-onu-vienne.org/
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=2016/0174%20(020206)
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=2016/0174%20(020206)
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Référence Intitulé du poste Descriptif/Rôle Département Grade Contrat 
Date limite 

de 
candidature 

2016/0178 
(059234) 

Team Assistant Correspondence and Records Management 
• Draft standard correspondence according to corporate communication guidelines. 
Format letters, reports, technical documents, manuscripts, newsletters and other material in 
accordance with standard operating procedures. On the basis of general instructions, search 
office files and records and select information for use by the supervisor(s) in preparing 
correspondence, reports, project or programme plans. 
• Prepare graphs, charts and other visual aids for use by the supervisor(s) or experts in 
seminars, meetings, workshops and presentations. May prepare and format documents for 
Internet publication. 
• Responsible for the work unit's Records Office in terms of: maintaining file lists, finding 
aids, paper and electronic files according to corporate standards, liaising with ARMS (Archives and 
Records Management Section) staff on records management issues, providing information to 
colleagues on records management standards and practices, facilitating paper file transfers and 
retrievals, and ensuring the proper handling of records of separating staff members. 
Meetings and logistics 
• Make arrangements for internal/external meetings, seminars and other events. This 
may require such activities as the implementation of logistics, preparation of invitation letters 
and the typing, compilation and distribution of working documents and other material. Take and 
prepare minutes and/or notes of internal meetings. 
• Make travel and hotel arrangements, prepare travel authorizations/claims for the 
supervisor(s) and/or participants and compile, calculate and prepare cost estimates. 
Administrative activities 
• Input, retrieve and assemble information into/from databases using commercial or 
IAEA specific software applications. 
• May calculate and prepare standard limited components of the programme and 
budget (e.g. printing requirements, consultancies) and the financial plan for the Unit/Section and 
may keep track of the financial budget/expenditure of the Unit/Section. 
• Update and maintain information databases, such as mailing lists, document tracking 
systems and management reporting systems on the status and completion of work plans. 
• On behalf of the supervisor, may distribute work among the other support staff of the 
Section, explaining work methods, assisting with routine problems and checking work in progress 
to ensure compliance with administrative rules and regulations. 
• Provide required support and/or backup to staff in executive offices. 

Department of 
Nuclear Safety 
and Security 
(NS) 
Division of 
Nuclear 

Security 
(NSNS)  
Nuclear 
Security of 
Materials and 
Facilities 
Section 

G4 Duration in 
Months: 12 
Contract 
Type: 
Temporary 
Assistance - 
Regular 

Closing 
Date: 2016-
04-05, 
11:59:00 
PM 
 

2016/0195 
(017930) 

Project Assistant  Contribute to the processing of project management related tasks such as requests for 
expert recruitment, fellowship training, meetings, training courses, procurement, and 
expert mission reports; 

 Draft correspondence of a routine nature, e.g. letters to Member States, host 
government agreements, invitations for participation in meetings, and responses to 
inquiries, ensuring correctness in terms of format, grammar and spelling; 

 Input data into Agency Contacts, update and maintain databases and retrieve 
information to produce reports, graphs, charts, and statistics; 

 Organize, maintain and update an efficient filing system, including opening electronic 
and physical files for fellowships; 

 Make arrangements for all project related staff travel. 

Department of 
Technical 
Cooperation 
(TC) 

G4 Duration in 
Months: 36 
Contract 
Type: Fixed 
Term - 
Regular 

Closing 
Date: 2016-
04-09, 
11:59:00 
PM 
 

  

http://www.delegfrance-onu-vienne.org/
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=2016/0178%20(059234)
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=2016/0178%20(059234)
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=2016/0195%20(017930)
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=2016/0195%20(017930)
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Référence Intitulé du poste Descriptif/Rôle Département Grade Contrat 
Date limite 

de 
candidature 

2016/0199 
(127808) 

Internal Communications 
Specialist 

• Identify and analyze on a regular basis the internal communication and information needs of 
stakeholders, including staff and management and design and implement internal 
communication tools and services that meet stakeholder needs and Agency requirements. 
• Coordinate the development and implementation of the Agency internal communication plan, 
advise communication staff throughout the Agency on internal communication best practice, and 
pro-actively work with Departmental Communication Advisers to coordinate communication 
aimed at promoting the achievements of the Agency to internal audiences. 
• Lead the development of functional specifications for the intranet and regularly review the 
structure and design of the intranet and ensure that intranet content adheres to Agency branding 
and editorial guidelines. 
• Act as a resource and adviser for senior management on internal communication. 
• Contribute to accurate and balanced reporting of Agency activities and achievements through 
the drafting of news stories, infographics and other type of content for the Agency web site, 
working closely with staff of the technical departments. 
• Act as a deputy to the Section Head during his/her absence. 
 

Office for 
Public 
Information 
and 
Communication 

P4 Duration in 
Months: 36 
Contract 
Type: Fixed 
Term - 
Regular 

Closing 
Date: 2016-
04-27, 
11:59:00 
PM 
 

2016/0179 
(138289) 

Standards Specialist (NSOC) Ensure and enhance the quality of the IAEA standards and nuclear security guidance by means of 
rigorous checks and controls. 
Review and in consultation redraft texts of draft standards and draft nuclear security guidance for 
syntax, usage, clarity, terminology and consistency. 
Approve final proof copies of standards, nuclear security guidance and other major publications. 
Contribute to maintaining the Department's strategies and processes for establishing IAEA safety 
standards and developing nuclear security guidance and preparing other draft safety and security 
related publications. 
Present the activities of the Safety Standards and Security Guidance Development Section to IAEA 
staff, to the Commission on Safety Standards, the Safety Standards Committees and the Nuclear 
Security Guidance Committee. 
Apply the strategies and processes for the establishment of safety standards and the 
development of nuclear security guidance. 
Review and redraft texts of other safety and security related publications. 

Department of 
Nuclear Safety 
and Security 
(NS) 
Office of Safety 
and Security 
Coordination 
(NSOC) 
Safety 
Standards and 
Security 
Guidance 
Development 
Section 
(SSDS) 

P4 Duration in 
Months: 36 
Contract 
Type: Fixed 
Term - 
Regular 

Closing 
Date: 2016-
04-28, 
11:59:00 
PM 
 

2016/0177 
(135381) 

Archives Assistant   Carry out archives business activities (transfer, storage of physical media and location 
management, arrangement and archival description, appraisal, information retrieval 
services, long term preservation) as assigned in the work plan. 

 Coordinate daily operations of the Archives Unit ensuring that services (retrieval, 
transfers) are performed efficiently, in a timely and customer-oriented manner 
compliant to established operating procedures. 

 Provide reference and research services to Agency staff and external researchers 
monitoring access control rules and regulations. 

 Coordinate specific projects performed in a small team of 2-3 staff members by 
monitoring and regularly reporting work progress and quality of results.Provide 
logistical support to all formal training activities, and provides guidance to Records 
Office Coordinators to ensure compliance with established standard procedures. 

 Support declassification reviews by screening records for security-classified materials 
as part of declassification procedures. 

Department of 
Management 
(MT) 
Division of 
General 
Services 
Archives and 
Records 
Management 
Section 

G5 Duration in 
Months: 6 
Contract 
Type: 
Monthly 
Short Term - 
MST 

Closing 
Date: 2016-
04-05, 
11:59:00 
PM 
 

http://www.delegfrance-onu-vienne.org/
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=2016/0199%20(127808)
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=2016/0199%20(127808)
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=2016/0179%20(138289)
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=2016/0179%20(138289)
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=2016/0177%20(135381)
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=2016/0177%20(135381)
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Référence Intitulé du poste Descriptif/Rôle Département Grade Contrat 
Date limite 

de 
candidature 

2016/0187 
(127792) 

Executive Assistant Correspondence and Records Management 

 Receive, review and screen all incoming correspondence and documents, perform 
preliminary checks for accuracy and completeness, and ensure that correspondence is 
routed to the appropriate officer or area for action and/or information, retaining 
items which require the Director's attention, attaching information as needed and 
maintaining a follow-up system. 

 Compile the Division's responses and reports according to corporate communication 
guidelines and ensure adherence to deadlines; draft standard and non-routine 
correspondence, prepare meeting minutes and type reports and documents as 
required. 

 Ensure the Division’s records of all media are maintained, stored and accessible 
according to corporate standards. As the Records Office Coordinator (ROC), assign and 
coordinate Records Office responsibilities, identify and recommend to ARMS (Archives 
and Records Management Section) process improvements relating to correspondence 
and records management, liaise with ARMS staff on records management issues, 
provide information to colleagues on records management standards and practices, 
facilitate electronic and paper file transfers and retrievals, and monitor records 
management exit procedures. 

 Identify and recommend related process improvements, utilizing central services and 
technology.  

Meetings and logistics 

 Coordinate activities and travel — provide logistical support for the Director's 
activities, such as making travel arrangements, scheduling appointments and meetings 
and assembling background material required for the above activities. 

 Review travel requests for accuracy and forwarding to the Administrative Assistant. 
Prepare quarterly travel plans. 

Administrative activities 

 Maintain the Time, Attendance and Leave Management System (TALMS) for the 
Division and manage overall administration of the Director's office (procurement, 
supplies, equipment, and furniture requests). 

 Maintain, update and monitor some of the Division's costs, such as printing, 
translation and publications requests. 

 Administer the office space arrangements of the Division and maintain awareness of 
secure areas. 

 Provide guidance, instruction, and support to other General Service staff throughout 
the Division/Office, and coordinate such assignments as office coverage. 

 Provide required support and/or backup to staff in executive offices. 

 Provide backup to the Administrative Assistant. 

Department of 
Nuclear Energy 

 NEPIK-
Division  

G5 Contract 
Type: Fixed 
Term - 
Regular 

Closing 
Date: 2016-
04-11, 
11:59:00 
PM 
Duration in 
Months: 36 
 

  

http://www.delegfrance-onu-vienne.org/
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=2016/0187%20(127792)
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=2016/0187%20(127792)
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Référence Intitulé du poste Descriptif/Rôle Département Grade Contrat 
Date limite 

de 
candidature 

2016/0209 
(011981) 

Project Assistant  Contribute to the processing of project management related tasks such as requests for 
expert recruitment, fellowship training, meetings, training courses, procurement, and 
expert mission reports; 

 Draft correspondence of a routine nature, e.g. letters to Member States, host 
government agreements, invitations for participation in meetings, and responses to 
inquiries, ensuring correctness in terms of format, grammar and spelling; 

 Input data into Agency Contacts, update and maintain databases and retrieve 
information to produce reports, graphs, charts, and statistics; 

 Organize, maintain and update an efficient filing system, including opening electronic 
and physical files for fellowships; 

 Make arrangements for all project related staff travel. 

Department of 
Technical 
Cooperation 
(TC) 
Division for 
Europe 

G4 Duration in 
Months: 36 
Contract 
Type: Fixed 
Term - 
Regula 

Closing 
Date: 2016-
04-17, 
11:59:00 
PM 
 

2016/0197 
(000945) 

Programme Management 
Officer 

 Assess and interpret the political, social and economic environment of assigned 
countries and provide inputs to Country Programme Frameworks addressing TC 
strategy and policy issues. In collaboration with Member State institutions, technical 
departments and other partners, design programmes/projects integrating best 
practice and innovative policies and strategies and applying quality management 
standards and a results-based approach. 

 Assess progress and report on the achievement of project results in line with quality 
management standards. Identify lessons learned and propose adaptations and 
innovations to monitoring and assessment mechanisms and tools. 

 Expedite and coordinate project implementation, establishing collaborative 
relationships with Member State institutions and recommending innovative 
approaches to project execution and capacity building. Ensure the timely and effective 
implementation of human resource and equipment components. 

 Develop and maintain networks and partnerships with national institutions and UN 
development agencies in order to contribute to increasing awareness of TC. 
Contribute to resource mobilization activities, proposing projects requiring additional 
funding and identifying funding options. 

 Contribute to the documentation of knowledge by proposing examples of best 
practices and success stories, as well as replicable strategies and approaches, and 
actively share and apply this knowledge. 

Department of 
Technical 
Cooperation 
(TC) 
Division for 
Latin America 

and the 
Caribbean 

P3 Duration in 
Months: 36 
Contract 
Type: Fixed 
Term - 
Regular 

Closing 
Date: 2016-
04-15, 
11:59:00 
PM 
 

  

http://www.delegfrance-onu-vienne.org/
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=2016/0209%20(011981)
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=2016/0209%20(011981)
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=2016/0197%20(000945)
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=2016/0197%20(000945)
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Référence Intitulé du poste Descriptif/Rôle Département Grade Contrat 
Date limite 

de 
candidature 

2016/0204 
(138265) 

Administrative Assistant Finance: 

 Brief managers on programme and budget and use of the IAEA's financial system; 
compile, draft and consolidate information relevant to programme and budget 
planning and performance assessments; prepare costing, participate in discussions 
and finalize inputs for approval and submission to the Office of the DDG. 

 Prepare financial reports as required and review actual expenditures against budgets 
to ensure that information on the systems tallies, making corrections when necessary. 
Keep track of financial expenditures and initiate funds transfers, as required, using the 
IAEA's financial systems, providing advice to Section Heads and Director on possible 
use of funds or changes that could be made. 

 As designated, act as Alternate Certifying Officer. 
Human Resources: 

 Brief managers and staff on HR procedures and processes, initiate and keep track of 
actions and ensure that correct procedures and deadlines are followed in the 
following areas: post management, job descriptions, recruitment, performance 
reviews, mobility programme, training, administrative entitlements, extensions, 
temporary assistance and consultancy services, etc. 

 Review new or changed administrative guidelines and disseminate to concerned staff. 
Monitor the staffing situation of the Office, advise on possible staff movements within 
the Office; compile statistical information and reports. As required, prescreen 
applicants, draft interview questions, tests and reports, participate in panel interviews 
and process recommendations for appointment. With input from management, draft 
justifications for promotion and merit promotion/award reviews upon request. 

Administrative/Logistical: 

 Brief managers and staff on administrative matters and procedures; coordinate 
required administrative assignments in the Office including observation of deadlines 
and provide relevant divisional and in-house liaison by person-to-person contact or 
correspondence; review/issue (as required) requests for procurement of goods and 
services, ensure fund availability and use of appropriate budget codes. 

 Coordinate and review the quarterly travel plan; review travel authorizations ensuring 
proper procedures are followed including fund allocation prior to approval of Director; 
coordinate office space usage. 

 Provide guidance, instruction, and support to other General Service staff throughout 
the Office.  

 Work as a team member, providing assistance and/or backup to other administrative 
or office support staff. 

 Participate in special divisional projects, contributing to the development, 
implementation or enhancement of activities. 

Department of 
Nuclear Safety 
and Security 
(NS) 
Office of Safety 
and Security 
Coordination 
(NSOC) 

G6 Duration in 
Months: 36 
Contract 
Type: Fixed 
Term - 
Regula 

Closing 
Date: 2016-
04-16, 
11:59:00 
PM 
 

  

http://www.delegfrance-onu-vienne.org/
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=2016/0204%20(138265)
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=2016/0204%20(138265)
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Référence Intitulé du poste Descriptif/Rôle Département Grade Contrat 
Date limite 

de 
candidature 

2016/0198 
(080503) 

Laboratory Technician (Trace 
Elements) 

Carry out sample preparation and routine ICP-MS analysis for trace elements and long 
lived radionuclides in marine environmental samples. 
Assist in the updating and validation of analytical methods for the determination of 
trace elements and long lived radionuclides in marine environmental samples by 
applying ICP-MS and other analytical techniques and optimized analytical conditions. 
Assist senior staff with the preparation of standard operational procedures (SOPs) and 
in the implementation of the laboratory's Quality System, by preparing quality charts 
based on the regular analysis of reference materials and apply approved changes in 
the methods used in the laboratory to improve data quality. 
Maintain laboratory facilities according to the ISO 17025 standard (inventory, waste 
disposal, sample registration, sample handing, training records etc.), including basic 
maintenance of the ICP-MS laboratory instrumentation. 
Provide technical assistance in the training of fellows and other trainees in the 
laboratory on the determination of trace elements in marine environmental samples 
and participate in sampling missions to collect, pre-treat and store samples 

Department of 
Nuclear 
Sciences and 
Applications 
IAEA 
Environment 
Laboratories 

G4 Duration in 
Months: 24 
Contract 
Type: Fixed 
Term - 
Extrabudgeta 

Closing 
Date: 2016-
04-17, 
11:59:00 
PM 
 

2016/0193 
(017884) 

NDA Technician  Maintain and repair a pool of selected NDA instruments including coincidence 
counting, criticality check and spent fuel verification instruments for inspection use. 

 Serve as a point of contact with Divisions of Operations in planning the prompt return 
of NDA equipment from the field for maintenance at IAEA headquarters. 

 Procure and accept testing of new instruments, and set-up of instruments. 

 Keep comprehensive and updated documentation associated with instruments 
including acceptance test, inventory, maintenance, and calibration records in a quality 
controlled information system. 

 Contribute to the development and modernization of NDA instruments. 

 Back up other NDA technicians during their absence to insure continuity of service. 

 Travel to provide field support to Operation Divisions and for on-site preventive 
maintenance 

Department of 
Safeguards 
Division of 
Technical and 
Scientific 
Services 
Non-
Destructive 
Assay Section 

G6 Duration in 
Months: 36 
Contract 
Type: Fixed 
Term - 
Regular 

Closing 
Date: 2016-
04-17, 
11:59:00 
PM 
 

2016/0196 
(020149) 

Equipment Handling 
Technician 

 Manages inventory and SGTS stock levels according to the new IPSAS rules of 
accounting. 

 Procures section's and division's supplies, e.g. equipment components and 
accessories. Provides stock items to technicians and SG Inspectors. Procures stock 
items to maintain appropriate levels. 

 Monitors Requests for Procurement and tracks orders placed through the 
procurement system for the Warehouse stock replenishment. 

 Maintains and updates the SGWH database. 

 Maintains and controls stocks and on-hand quantities of inventories kept under 
Warehouse responsibility. 

 Communicates with the Building Management Services regarding equipment handling 
in the all areas as well as providing requests for access control, alarm systems, and 
space related tasks of the SGTS storage areas. 

 Tracking of SG inventories and non-bar coded items stored in SG Warehouse and 
related storage facilities. 

 Identifies and raises issues affecting efficient process delivery, and/or provides advice 
on proper packaging, shipment, etc. 

 Moves bulky and heavy equipment using a forklift within the VIC premises. 

 Participates in periodic stock/asset inventories. 

 Is available as a back up and reinforcement for SG Equipment Receiving Area staff. 

Department of 
Safeguards 
Division of 
Technical and 
Scientific 
Services (SGTS) 
Verification 
Logistics 
Section  
 

G4 Duration in 
Months: 36 
Contract 
Type: Fixed 
Term - 
Regular 
  
 

Closing 
Date 
: 2016-04-
17, 
11:59:00 
PM 
 

http://www.delegfrance-onu-vienne.org/
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=2016/0198%20(080503)
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=2016/0198%20(080503)
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=2016/0193%20(017884)
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=2016/0193%20(017884)
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=2016/0196%20(020149)
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=2016/0196%20(020149)
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Référence Intitulé du poste Descriptif/Rôle Département Grade Contrat 
Date limite 

de 
candidature 

2016/0220 
(005326) 

IT Systems Engineer  Project management: Manage IT projects on a daily basis to ensure that projects 
produce the required results. This includes planning and monitoring the project, 
directing and motivating the project team, and creating project documentation. 

 Service management: Perform tasks to ensure the availability, performance and 
security of supported services within an agreed time frame. The service components 
include the software, hardware and operating systems. Tasks include the installation, 
upgrading, maintenance, monitoring and development of standard operating 
procedures. 

 Technical guidance: Provide specialist advice based on professional expertise. 
Supervise less experienced colleagues, taking responsibility for the overall technical 
quality of their work. Provide on-the-job training and guidance to technical staff. 

 Problem solving: Investigate and resolve problems for services within his/her own area 
of responsibility, following ITIL processes. 

Department of 
Management 
(MT) 
Division of 
Information 
Technology 
Customer 
Services Section 

P3 Duration in 
Months: 36 
Contract 
Type: Fixed 
Term - 
Regular 

Closing 
Date: 2016-
04-21, 
11:59:00 
PM 
 

PIP-
MT20150106-
001 

Pipeline - Administrative 
Support  

 Drafting standard correspondence according to corporate communication guidelines. 

 Formatting letters and documents in accordance with standard operating procedures. 

 Searching office files and records for information. 

 Preparing graphs, charts and other visual aids. 

 Maintaining hard copy and electronic files according to corporate standards. 

 Taking minutes of meetings. 

 Making arrangements for internal/external meetings and other events. 

 Making travel and hotel arrangements. 

 Using databases to input and retrieve information. 

 Using document tracking and management reporting systems. 

 Providing support in the area of budget and finance. 

MTHR-Division 
of Human 
Resources 

General 
Service 
level 

- Closing 
Date: 2016-
04-12, 
11:59:00 P 

2016/0170 
(007746) 

Director (NSNS)  Lead the Division of Nuclear Security, providing direction and guidance to staff, and 
establishing and monitoring standards of excellence in performance.  

 Direct the development of and coordinate the assistance provided for the nuclear 
security programme in line with the expressed needs and priorities of Member States 
and the results based approach.  

 Lead the IAEA's activities related to supporting and further strengthening nuclear 
security in the assigned areas, e.g. through providing for the development of nuclear 
security guidance documents and for their application in States with a view to 
establishing a harmonized approach to nuclear security at the international level, and 
promote the interaction between safety and security.  

 Promote peer reviews and advisory services in an integrated and harmonized manner.  

 Promote capacity building, including education and training in nuclear security.  

 Coordinate and guide programme monitoring and assessment, ensuring that 
outcomes are fully in line with stated programme objectives. 

 Represent the IAEA and its professional standing at international conferences and 
forums and liaise with senior level representatives in relevant institutions and other 
international organizations to gain awareness of emerging trends.  

 Strengthen IAEA cooperation with other international organizations, initiatives and 
professional associations through synergetic activities.  

 Lead the contribution of the Division to the implementation of the Departmental 
capacity-building strategy and policies for safety and security activities.  

Department of 
Nuclear Safety 
and Security 
(NS) 
Division of 
Nuclear 
Security (NSNS) 

D1/D2 Duration in 
Months: 36 
Contract 
Type: Fixed 
Term - 
Regular 

Closing 
Date: 2016-
04-15, 
10:59:00 
PM 
 

http://www.delegfrance-onu-vienne.org/
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=2016/0220%20(005326)
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=2016/0220%20(005326)
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=PIP-MT20150106-001
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=PIP-MT20150106-001
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=PIP-MT20150106-001
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=2016/0170%20(007746)
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=2016/0170%20(007746)
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Référence Intitulé du poste Descriptif/Rôle Département Grade Contrat 
Date limite 

de 
candidature 

003548 Head of the Geneva Office - 
(Head-Geneva Office) 

The Head of Office is: the representative of the IAEA at the United Nations, its related bodies and 
various committees in accordance with instructions from IAEA Headquarters; a liaison, serving as 
a communication channel between the IAEA and the United Nations, Permanent Missions to the 
United Nations, the representatives of the specialized agencies, and other intergovernmental and 
non-governmental organizations at the United Nations. 

Director 
General's 
Office for 
Coordination 
(DGOC) 
Liaison Office in 

Geneva 

P4 Duration in 
Months: 36 
Contract 
Type: Fixed 
Term - 
Regular 

Closing 
Date: 2016-
03-24, 
11:59:00 
PM 

2016/0155 
(020019) 

Programme Officer (NE)  • Under the guidance of the Programme Coordinator, contribute to and help coordinate across 
the Department, programme planning and formulation, performance monitoring, programme 
assessment, evaluation and reporting, ensuring programme integrity through translation of the 
strategic directions of the Medium Term Strategy and other documents into programme 
narratives, outputs, activities and resource allocations, and also ensuring coherence and 
homogeneity of the Major Programme 1 programmes/projects. Ensure consistency and 
coordinate between programme elements, including interdepartmental cross-cutting 
programmes and projects.  
• Track, analyse and follow the delivery of programme outputs to ensure the inclusion of all 
programme elements in changing programme structures.  
• Analyse overall programme delivery and collect data to facilitate not only programme 
assessment but also reporting on outputs and the achievement of outcomes, assessing 
performance using performance indicators.  
• Draft status reports and position papers and provide input to the drafting and preparation of 
documents for the Policy-Making Organs.  
• Represent the Department of Nuclear Energy and provide advice and input on its specific 
requirements to interdepartmental groups and bodies with respect to programme requirements, 
information systems for programme support and other related activities.  
• Act as back-up to the Administrative Officer. 

Department of 
Nuclear Energy 

 

P3 Duration in 
Months: 36 
Contract 
Type: Fixed 
Term - 
Regular 

Closing 
Date: 2016-
04-07, 
10:59:00 
PM 
 

2016/0130 
(018565) 

Laboratory Head (Marine 
Environmental Studies Lab) 

 Plan, coordinate, monitor and supervise the implementation of activities of the 
Laboratory in accordance with Member States' needs: ensure innovative policies and 
strategies, quality management standards and a results based approach are part of 
overall management of the Laboratory.  

 Propose and develop new initiatives with IOC, EU, World Bank, GEF focused on 
emergent contaminants affecting Member States.  

 Liaise with and respond to the priorities of Member States and International 
Organizations requiring expertise and assistance in marine environmental pollution.  

 Cooperate with the other Laboratory Sections in the integration of nuclear and 
isotopic techniques for marine pollution.  

 Contribute and evolve UNEP's Regional Seas projects with updated Reference 
Methods and Materials for Marine Pollution Studies.  

 Continue development of related technical support programmes including AQCS, 
equipping, training and pilot monitoring studies, together with interagency partners.  

 Secure the necessary extrabudgetary funds from these agencies in order to cover the 
costs of these collaborative projects.  

 Publish reports, manuals and scientific papers associated with the above activities, and 
to represent the IAEA and the Inter-Agency programme on Marine Pollution at 
International meetings. 

Department of 
Nuclear 

Sciences and 
Applications 

IAEA 
Environment 
Laboratories 

Monaco 

P5 Duration in 
Months: 36 
Contract 
Type: Fixed 
Term - 
Regular 
  
 

Closing 
Date 
: 2016-04-
23, 
10:59:00 
PM 
 

http://www.delegfrance-onu-vienne.org/
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=Head-Geneva%20Office
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=2016/0155%20(020019)
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=2016/0155%20(020019)
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=2016/0130%20(018565)
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=2016/0130%20(018565)
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Référence Intitulé du poste Descriptif/Rôle Département Grade Contrat 
Date limite 

de 
candidature 

2016/0172 
(018508) 

Nuclear Engineer  The Nuclear Engineer plays several key roles in the team: (1) as an information officer, planning, 
developing and implementing activities aimed at helping Member States in their long-range 
planning of nuclear energy and R&D programmes using innovative nuclear technology or 
innovative institutional approaches; (2) as a scientific secretary, planning and leading meetings; 
(3) an analyst, preparing background information and research related to technical and review 
missions, and; (4) a technical and project officer, supporting technical cooperation (TC) projects. 

Department of 
Nuclear Energy 

(NE) 
Division of 

Nuclear Power 
Nuclear 

Infrastructure 
Development 

Section 

P3 Duration in 
Months: 36 
Contract 
Type: Fixed 
Term - 
Regular 

Closing 
Date: 2016-
04-16, 
10:59:00 
PM 
 

2016/0108 
(127685) 

Senior Safeguards Analyst 
(Statistical Data) 

The Senior Analyst is: (1) a specialist, who provides expert advice on the most effective and 
efficient environmental sampling and statistical data evaluation, on information processing and 
on information management relevant to safeguards processes; (2) an expert analyst, who 
supervises environmental sampling evaluations as well as the implementation of the analytical 
methods necessary to meet the Agency’s safeguards objectives, reviews the related concepts and 
approaches, and draws conclusions on verification data evaluations, according to the highest 
standard of quality; (3) a technical adviser to the Team Leaders, the Section Head and the 
Divisional Director on information management, as well as analytical methods and measurement 
techniques used for safeguards verification; and (4) a mentor who provides guidance and training 
to the Section’s staff. 

Department of 
Safeguards 
Division of 

Information 
Management 

P5 Duration in 
Months: 36 
Contract 
Type: Fixed 
Term - 
Regular 

Closing 
Date: 2016-
04-03, 
10:59:00 
PM 
 

2016/0148 
(002686) 

Waste Safety Specialist • Facilitate the development of international safety standards on the safe management of 
radioactive waste and spent fuel to form the basis of international activities in this area.  
• Provide technical support for the application of international safety standards through national 
and regional technical cooperation projects or other networks, in close coordination with the 
responsible programme management officers in the Department of Technical Cooperation. 
• Coordinate international projects on the evaluation and demonstration of safety during the 
management and disposal of radioactive waste.  
• Provide technical knowledge instrumental to the completion of, and/or lead, international 
advisory and appraisal missions to Member States to determine the level of safety in the 
management of radioactive waste and spent fuel, and provide authoritative information, advice 
and guidance on the subject to national counterparts.  
• Communicate the results of Member State and IAEA activities to a wider audience, including 
other Member States, through the preparation of papers, articles and documents for publication 

Department of 
Nuclear Safety 

and Security 
(NS) 

Division of 
Radiation, 

Transport and 
Waste Safety 
Radioactive 
Waste and 
Spent Fuel 

Management 
Unit 

P4 Duration in 
Months: 36 
Contract 
Type: Fixed 
Term - 
Regular 

Closing 
Date: 2016-
04-02, 
10:59:00 
PM 
 

PIP-
ENGINEERING-
002 

Talent Pipeline for Engineering 
Professionals and Experts -  

Reporting to a Section/Unit Head, Nuclear Engineering or  Technical Engineering professionals 
and experts are recognized specialists or authorities in one or more of the following fields (list 
includes, but is not is limited to) 

 Civil Engineering (Environmental, Geotechnical, Structural, Transport, Water 
Resources...) 

 Chemical Engineering ( Materials, Processing...) 

 Electrical Engineering (Computer, Electronic, Optical, Power...) 

 Mechanical Engineering (Manufacturing, Thermal, Vehicle...) 

 Systems Engineering (Agricultural, Applied, Biological, Building Services, Energy, 
Industrial, Nuclear) 

- - - Closing 
Date: 2016-
04-04, 
10:59:00 
PM 

 

 

  

http://www.delegfrance-onu-vienne.org/
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=2016/0172%20(018508)
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=2016/0172%20(018508)
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=2016/0108%20(127685)
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=2016/0108%20(127685)
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=2016/0148%20(002686)
https://iaea.taleo.net/careersection/ex/jobdetail.ftl?lang=en&job=2016/0148%20(002686)
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Il est vous également possible, désormais, de vous abonner au flux RSS associé, afin d’être informé en temps réel des dernières offres disponibles. 
 : Pour plus d’informations sur l’annonce, cliquer sur lien hypertexte dans la première colonne. Pour plus d’annonces de postes vacants à l’AIEA, consulter le site au lien suivant: 

https://recruitment.iaea.org/phf/p_vacancies.asp. 
Pour information, un niveau P4 exige 7 années d’expérience et rétribue à partir de 110 k$/an ; un niveau P5 exige 10 années d’expérience et rétribue à partir de 132 k$/an ; un niveau D1 

exige 15 ans d’expérience et rétribue à partir de 156 k$/an. 

  

http://www.delegfrance-onu-vienne.org/
https://recruitment.iaea.org/phf/p_vacancies.asp
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Offices reporting to the Director General 

Head, Geneva Office (Director General's Office for 
Coordination)  

P5  Second half 2016 

Senior Assistant Secretary (Secretariat of the Policy-making 
Organs)  

P5  Second half 2016 

Senior Legal Officer (Nuclear and Treaty Law Section)  P5  Second half 2017 

Public Information Officer/Editor (Internet) (Web, Digital 
Media and Public Information Materials Section) 

P4  Second half 2016 

Department of Management 

Section Head (Conference Services Section)  P4  Second half 2017 

Reviser (Arabic) (Arabic Translation Section)  P4  First half 2017 

Section Head (Chinese Translation Section)  P5  Second half 2017 

Section Head (Staff Administration Section)  P5  First half 2016 

Unit Head (Recruitment Unit) (Recruitment and Staff 
Development Section)  

P4  First half 2017 

Unit Head (IT Infrastructure) (Enterprise Systems Unit)  P4  Second half 2016 

IT Systems Engineer (Infrastructure Services Section)  P3 Second half 2017 

Department of Nuclear Sciences and Applications 

Section Head (Dosimetry and Medical Radiation Physics 
Section)  

P5  Second half 2016 

Nutrition Specialist (Nutritional and Health-Related P4  Second half 2016 

VII. Prévisions de postes à pourvoir à l’AIEA au 1er semestre 2016 

http://www.delegfrance-onu-vienne.org/


Lettre mensuelle d’informations sur les échéances de l’AIEA – mars 2016 Page 23/26 

 

Schwarzenbergplatz 16 – 1010 VIENNE – Autriche  - contact : nicolas.fremy@cea.fr www.delegfrance-onu-vienne.org 

 

 

Environmental Studies Section) 

Radiopharmaceutical Scientist (Radioisotope Products and 

Radiation Technology Section)  

P4  Second half 2016 

Radiation Chemist (Radioisotope Products and Radiation 

Technology Section)  

P4  First half 2016 

Unit Head (Atomic and Molecular Data Unit) (Nuclear Data 

Section)  

P4  Second half 2016 

Fusion and Plasma Physicist (Physics Section)  P4  Second half 2016 

Nuclear Instrumentation Physicist (Physics Section)  P4  Second half 2016 

Gamma Spectrometry Specialist  P3  Second half 2016 

(Terrestrial Environment Laboratory) Research Scientist 

(Biogeochemistry) (Radioecology Laboratory)  

P4  First half 2016 

Department of Safeguards 

Management Advisor (Section for Coordination, 

Communication and Security) 

P5  Second half 2016 

Safeguards Officer (Section for Coordination, 

Communication and Security) 

P4  Second half 2017 

Senior Inspector for State Level Coordination (two posts) 

(Department of Safeguards) 

P5  First half 2016 

Safeguards Training Officer (Containment & Surveillance) 

(Safeguards Training Section) 

P4  First half 2016 

Department of Nuclear Energy 

Programme Officer (Office of the Deputy Director General)  P3  Second half 2016 

Knowledge Management Specialist (Nuclear Knowledge 

Management Section)  

P3  Second half 2016 

Technical Head (Plant Life Management/Long Term P5  Second half 2016 

http://www.delegfrance-onu-vienne.org/
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Operation) (Nuclear Power Engineering Section)  

Nuclear Engineer (PRIS) (Nuclear Power Engineering 

Section)  

P4  Second half 2016 

Nuclear Engineer (Spent Fuel Management) (Nuclear Fuel 

Cycle and Materials Section)  

P4  Second half 2016 

Nuclear Technology Specialist (Nuclear Fuel Cycle and 

Materials Section)  

P4  Second half 2016 

Nuclear Waste Disposal Specialist (Waste Technology 

Section)  

P4  First half 2016 

Department of nuclear Safety and Security 

Departmental Administrative Officer (Office of the Deputy 

Director General)  

P4  Second half 2016 

Incident Reporting Officer (Incident and Emergency Centre)  P3  Second half 2016 

Standards Specialist (Safety and Security Coordination 

Section)  

P4  Second half 2016 

Communication Adviser (Safety and Security Coordination 

Section)  

P5  First half 2017 

Senior Nuclear Security Officer (Nuclear Security of 

Materials outside of Regulatory Control Section) 

P5  Second half 2016 

Nuclear Safety Officer (Safety Assessment Section)  P4  Second half 2016 

Senior Nuclear Safety Officer (2 positions) (Department of 

Nuclear Safety and Security)  

P5  First half 2016/ Second half 2017 

Nuclear Safety Officer (Research Reactor Safety Section)  P4  First half 2016 

Section Head (Regulatory Infrastructure and Transport 

Safety Section)  

P5  Second half 2016 

Regulatory Standards Specialist (Radiation Safety and 

Monitoring Section)  

P5  Second half 2016 

http://www.delegfrance-onu-vienne.org/
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Waste Safety Specialist (Radioactive Waste and Spent Fuel 

Management Unit)  

P4  Second half 2016 

Unit Head (Assessment & Management of Environment 

Releases Unit) (Waste and Environmental Safety Section)  

P5  Second half 2016 

 

 

  

http://www.delegfrance-onu-vienne.org/
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Référence Objet 
Date d’ouverture 
de l’appel d’offre 

Responsable AIEA 
Date limite de 
réponse à l’appel 
d’offre 

RFP 27023-AS Supply of Cobalt-60 source and installation in Cuba - RFP 27023-AS 

Supply and loading of 100 kCi of Cobalt-60 source in a dry storage 

gamma irradiator at Research Institute of Food Industry (IIIA), Havana, 

Cuba  

02-Mar-2016 Adelheid Schrank - 

a.schrank@iaea.org, 

Tel: +43 12600 

12-Apr-2016 18:00 

RFQ-27045 Provision of MDM AirWatch Licenses, Maintenance, Support, Hosting 

and Consulting Services 

Contract Purchase Agreement for three years plus two optional 12-month 

extensions 

03-Mar-2016 
 

Julie Geoffrey - 

j.geoffrey@iaea.org, 

 Tel: +43 1260021182 

01-Apr-2016 17:00 

RfQ-27190-CL Ultracentrifuge with Rotors 

fully programmable floor model (not benchtop system) ultracentrifuge 

with compatible rotors for subcellular fractionation or for membrane 

preparation. 

16-Mar-2016 
 

Carolyn Lettner - 
C.Lettner@iaea.org, 

 Tel: +43 12600 

01-Apr-2016 17:00 

RFP 27162-APG - 

Req 32390 

RFP 27162-APG - Req 32390 HON6004 Radiotherapy brachytherapy 

equipment 

15-Mar-2016 
 

Alessio Pagliarini - 
a.pagliarini@iaea.org, 

 Tel: +43 1 2600 

14-Apr-2016 17:00 

RFP-27094-OP Executive Coaching Services for IAEA Department of Safeguards 11-Mar-2016 
 

Olga Polonskaya - 

o.polonskaya@iaea.org, 

 Tel: +43 2600 

04-Apr-2016 17:00 

 : Pour plus d’annonces d’appels d’offre de l’AIEA, consulter le site de l’United Nations Global Marketplace au lien suivant: https://www.ungm.org/. 

 

VIII. Appels d’offre de l’AIEA (site officiel de l’United Nations Global Marketplace) 

http://www.delegfrance-onu-vienne.org/
https://www.ungm.org/Public/Notice/43419
mailto:a.schrank@iaea.org
https://www.ungm.org/Public/Notice/43460
mailto:j.geoffrey@iaea.org
https://www.ungm.org/Public/Notice/43853
mailto:C.Lettner@iaea.org
https://www.ungm.org/Public/Notice/43816
https://www.ungm.org/Public/Notice/43816
mailto:a.pagliarini@iaea.org
https://www.ungm.org/Public/Notice/43718
mailto:o.polonskaya@iaea.org
https://www.ungm.org/

